
The Community Blood Center uses  
tools for scheduling donors, and we’d 
love to share! If you’re interested in   
learning more about these resources, 
please speak with your Recruiter: 

  

Blood Donation Appointment Cards: 
After someone signs up on the schedule, 
write down the date & time of their dona-
tion appointment on this small card, and 
give it to the donor to keep. It will help 
them remember their appointment, and 
also contains information on how to    
prepare for their blood donation. 

Sign-Up Stickers 
These stickers say “I signed up 
to save a life.” People are more 
likely to participate in something 
when they know someone else is doing it 
too. These stickers identify your donors 
and help spread the word about the drive! 
      

Online Scheduling Tools 
If you use eDonor, our online donor 
scheduling system, you can access:  
- Email Templates: ask people to donate, 
or remind them of their appointment  
- “Hot Prospects:” a list of donors who 
have made appointments online in the 
past but are not scheduled for current 
blood drives 
- Online Appointment Schedule: shows 
which time slots are filled (or empty) 

April 2009             Community Blood Center  
(920)738-3131   (800)280-4102 
www.save3lives.org 

Jan Hadsell            
Office: (715) 358-7015 
Cell: (715) 614-3119 
jhadsell@communityblood.org        

Scheduling Tools 

Keep in Touch... 

Many blood drive coordinators have 
found that scheduling donors ensures a 
high level of participation and a smooth 
blood drive. However, some coordina-
tors find it a challenge to fill the appoint-
ment schedule in advance. In the past, 
coordinators have used two strategies to 
successfully fill their blood drive     
schedules: donor education and        
personal donation invitations. 

Donor education lets donors know why 
it is important to sign up for an appoint-
ment. Many donors do not realize that 
placing their name on the schedule   
reduces their potential wait time. When 
each slot on the schedule is full, this 
helps blood center staff regulate donor 
flow, allowing them to maximize their 
efforts in serving the donors and        
providing the best possible service.  

Explaining this to donors helps them 
understand that signing up on the 
schedule (instead of choosing to walk-
in), makes a real difference. When    
donors sign up in advance, they are 
helping themselves, donors, and staff.  

Personally asking people to sign up for 
a slot on the schedule can also make a 

big difference. When people are        
individually asked to donate blood, they 
often have a sense of ownership and 
responsibility for the blood drive.        
Posters, tabletents, and postcards can 
increase awareness of a blood drive, but 
they do not replace a personal invitation.  

It is much easier to bypass a poster 
than to say “no” to someone who is 
standing  directly in front of you with a 
sign-up sheet in hand! 
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The drive at the YMCA of the North-
woods in Rhinelander was the best 
ever!!  Laurie Schlitt and her staff were 
able to recruit 24 donors; 5 were new 
donors who had never donated before. 

Several of the donors commented 
they liked to donate at the YMCA after 
they exercised!  Many thanks to Laurie 
and her staff for a great job.   
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Donation Appointments 

If your schedule is full and more    
people still want to donate (or if the 
schedule is not full) please keep in 
touch with your Recruiter.  

If the schedule is full, we may be 
able to increase donation slots. If the 
slots are not filled, we may reduce 
staff to increase our efficiency levels.  

We appreciate your partnership as 
we work together to plan the best    
possible blood drive! 

A Personal Invitation 
If asking people to sign up for the blood 
drive is intimidating, try using this script: 
   

“I’m coordinating our blood drive with 
the Community Blood Center on 
(date). The blood drive will help       
ensure that local hospital patients get 
the blood they need. Can I schedule 
you for a donation appointment?  
   ÎIf they say “yes,” continue with script 
   ÎIf they say “no,” say, “Thanks for your 
time!”  
   ÎIf they say “I don’t know,” say, “The 
actual  donation is under 15 minutes, and 
the entire process takes under an hour.” 
 ÎIf they say  “I can’t give because __,”  
say, “Eligibility requirements sometimes 
change, and I encourage to you to call 
the blood center at 1-800-280-4102 to 
ask about current donation guidelines.”  
      

Our drive runs from (time to time). 
What time works best for you? 
   ÎWrite the donor’s name in the time 
slot on the schedule and thank them for 
signing up for the blood drive    
  

I SIGNED 
UP TO  
SAVE 
A LIFE 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


